
ESS – Viewing My Organizational Chart

1. Select Me to display your 
employee functions

2. Click My Organizational Chart
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3. View your position in the 
organizational chart

4. Click directly onto any person’s 
name to see more information 
about that person, including 
yourself
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5. Click a name above your tile to 
view a level up in the org chart
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6. Review the updated org chart that 
is displayed

End of Procedure

7. You can also enter any employee 
into the Search field to view that 
person’s information


