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ESS — Setting a Job Alert

1. Select Me to display your
employee functions

2. C(Click Current Jobs
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3. Click the Job Alerts tile

Favorite Jobs

See your preferred jobs

Job Offers

See your job offers

Search by job title, organization, or other keyw J Lansing,MI,United States v

ESS — Setting a Job Alert

@ Job Applications @ Referrals

Review the job applications you Check on the referrals you made
submitted

| @ Job Alerts

Subscribe to notifications and manage
your job preferences.
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4. Select “I want to receive news
about new job opportunities”

5. Enter the organization, locations,
and job families you want to be
notified about

Job Alerts

Subscribe to Job Alerts

v/ | want to receive news about new job opportunities. I

Job Preferences

Organization

ESS — Setting a Job Alert

Community Mental Health Authority of Clinton, Eaton,

Add Another Organization

Location

Job Family
Technical v I X
Manager v I X

Lansing, MI, United States

MI, United States

Add Another Location

Add Another Job Family
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Job Alerts

Subscribe to Job Alerts

V| | want to receive news about new job opportunities.

6. To add criteria to your alerts, click Job Preferences

. . O izati Job Famil
the applicable Add function roenization oo ramiy
Community Mental Health Authority of Clinton, Eaton, v X Technical v X
I Add Another Organization I Manager v| X%

Add Another Job Family

Location
Lansing, MI, United States v X
MI, United States v X

Add Another Location
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Job Alerts

Subscribe to Job Alerts

v | want to receive news about new job opportunities.

7. To delete criteria from your alerts,
click the applicable “X”

Job Preferences

Organization — Job Family
8. Click Save & Close When you are Community Mental Health Authority of Clinton, Eaton, v }f X Technical v
done Add Another Organization Manager y

Add Another Job Family

Location
Lansing, MI, United States v I X
MI, United States v il X

Add Another Location

End of Procedure




