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Balance As-of Today
©2.389 Hours

Dates
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6. Click the button under
Show Individual Dates to
add times

7. Click the pencil to edit

Absence Type
Sick Take - NonRep
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Balance As-of Today
©2.389 Hours

Dates

Start Date
02-02-2025

o Mot a scheduled workday

End Date
02-02-2025

o Mot a scheduled workday

Duration
0 Hours
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how individual dates

Dates

Show individual dates
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02-02-2025

Projected Balance

As-of 02-02-2025

Start Date Duration
Not applicable
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Dates

Show individual dates
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Duration
02-02-2025 - 02-02-2025 0 Hours

8. Add the Duration

0. C(lick Save

Business T1
PAYROLL & BEMEF

Start Date
02-02-2025

ﬂ Mot a scheduled workday

Scheduled Duration
0 Hours
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Balance As-of Today
@2.389 Hours

Dates

Show individual dates
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Dwuration

02-02-2025 - 02-02-2025 8 Hours
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