
Adding People to Cover (Dependents & Beneficiaries)

1. Select Me to display your 
employee functions

2. Click Benefits
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3. To add dependents or 
beneficiaries, click People to 
Cover
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4. On the People to Cover page, you 
can edit existing people or add 
more



Adding People to Cover (Dependents & Beneficiaries)

5. To add a person, enter the 
person’s information

Note: Required fields are indicated 
with a blue asterisk

6. Be sure to enter details for all 
sections on the page

7. When finished, click Submit
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8. If applicable, click Add again to 
enter additional people to cover

End of Procedure


