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Federal W-4 Form Step 1

Connect Tax Entry Screen
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Federal W-4 Form Step 2 Connect Tax Entry Screen
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Federal W-4 Form Steps 3 & 4 Connect Tax Entry Screen



ESS – Mapping W-4 to Connect Tax Entry Fields

Exemption from Withholding 
Page 2

Connect Tax Entry Screen

Please read the Exemption from Withholding section on page 2 of the Federal W-4 form to determine 
your exemption status. Note: Most employees are not exempt from Federal taxes.
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Be sure to click ”I Agree” then Save!



ESS – Mapping W-4 to Connect Tax Entry Fields

To generate a copy of your completed forms, click 
the Federal and MI links as indicated above.

For more information on completing your Federal Tax Form, 
visit the IRS Tax Withholding Estimator to make sure you 
have the right amount of tax withheld from your paycheck.  

https://www.irs.gov/W4App

