
My Activity Center

1. Select Me to
display your 
employee
functions

2. Click My Activity Center



My Activity Center

3. Review 
commonly used 
employee actions 
conveniently 
located in one 
place 



My Activity Center
4. Additional Quick Access Items are available on the right hand side



My Activity Center
5. Click any of the actions under 

absences to see commonly 
used absence related items 

6. Click any of the actions under 
time to see commonly used 
time related items 



My Activity Center
7. Click any of the actions under personal 

info to see commonly used personal 
info items 

8. Click any of the actions under 
compensation  to see commonly used 
compensation items 



My Activity Center

10. Click any of the actions under benefits 
to see commonly used benefit items 

11. Please do not test this items as part of 
redwood user acceptance testing 

End of Procedure

9. Click any item under Pay for quick access to all 
pay slips, withholdings and year end documents 
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