
Team Activity Center

1. Select My 
Team to  
display 
your  
manager 
functions

2. Click Team Activity
Center



Team Activity Center

3. Review
commonly used  
manager actions 
for employees
conveniently  
located in one  
place



Team Activity Center
4. Additional Quick Access Items are available on the right hand side



Team Activity Center
5. Under Applications click on 

view more to see any other 
features that may be available

6. Click any of the actions under 
time to see commonly used  
time related items

End of Procedure
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