C&nne ESS — Managing My Paycheck Payment Methods

Me Tools

QUICK ACTIONS

Personal Details

Lz @ |m
1. Select Me to display your TT) A,

Document Records

employee functions Directory Time and Pay F’ersonal
Absences Information

Identification Info

2. Click Pay

Contact Info :—
i —
- Onboarding Checklist Tasks Career and Current Jobs

Family and Emergency Contacts
] Y gency Performance

1o

My Organization Chart

Tax Withholding

Payment Methods

@ My Payslips

3. Cth the Payment MethOdS Tlle View, print, download and search

Define and prioritize salary payments Go here to update your federal and

state income tax withholding. Check
this information when your personal or
financial situation changes.

current and past payslips, which
contain gross pay, net pay, taxes and
other information.

details, such as payment type,
payment amount and bank accounts
details.
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4. Review your existing bank accounts 5 Click + Add to enter a new bank
account

Note: You can have 1 or more bank accounts
saved in Connect

Bank Accounts

Payment Methods

| + Add I I Reorder I Use the Add Button to add a new account

Click on Reorder to change the priority in which the
accounts process your payroll deposit

Direct Deposit Direct Deposit

Nl N -
02-25-2025 02-25-2025 Use Edit to make a change to your account
620UsD Remaining Pay information

' Click on Delete in the tile to delete the account
Account Number /£ 0 Account Number 2 1 /
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New Payment Method
6. Enter the Account Number
Details
7. SeleCt the ACCOllnt Type What do you want to call this payment ... ‘ E;?;Cept[-)r;%eosit -
Required .
8. Enter the bank Routing Number Payment Amount
Percentage hd Percentage ‘

9. C(Click Save
Bank Details
Note: Toidentify a Paycard for your N @
payment method, the routing number ® NewAccount O Existing Account .
should be 073972181 and the account
type should be checking. Your account
number comes from MetaBank when you
sign up. For more information about
Paycard Setup, see the job aid: MetaBank | |
Dash Paycard.

Account Type v

Account Number ‘

Routing Number ‘
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10. Click Edit to modify an existing Independent Bank - 620.00
bank account
Details
( ] What do you want to call this payment meth... Payment Type
H -+ Add ‘ | Rearder Direct Deposit
Payment Amount - Amount
Amount usD
Direct Deposit Direct Deposit
I B .
ank Details
02-23-2023 02-23-2023 @
620 USD Remaining Pay SSleetanlacconnt
O New Account @ Existing Account

Account Number 7 o Account Number 2 B,
Bank Account - ‘

11. Update Account Number, Account Number Account Type
Account Type, Select New hene
or Existing Account and
enter the required
information

Routing Number

12. Click Update

‘ Cancel ‘
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13. Review your existing payment
methods

|—|— Add | | Reorder

Note: Payment methods are used to
allocate a percentage of pay or dollar
amount to 1 or more bank accounts.

Direct Deposit Direct Deposit

02-23-2023 02-23-2023
Note: The example shows 2 payments 620 USD Remaining Pay
methods. 620.00 of pay into one
account and the remaining pay) into a Account Number f - P P
second account. Connect will always Lz ) e

calculate the remaining pay.

Note: Connect will display 100% if all
pay is allocated to a single account.

14. Click + Add to enter an additional
payment method
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15. Enter the name of the payment New Payment Method
method
Enter a name for the account
Details you're adding
Note: Enter any name for the account /
name as long as it has meaning to l What do you want to call this payment ... l F[,;}lr’g:;t[;;%eosit - l
you and isn’t the same as any other e
active account name you have Payment Amount - I Percentage I
Percentage
Created. \ t Required
percentage or flat
. . dollar enter percentage or
16. The Payment Type is Direct Bank Details amount here =
Deposit Select an account .
® New Account (O Existing Account
17. Enter the Payment Amount =" enhter account number
(percentage or dollar amount) to Account Number I Account Type - I
be allocated Reauied I Evo—
Routing Number l
18. Enter your Account Number, —— . ‘
. SoEe select checking or savings
Routing Number, and select N\
Checking or Savings for SHieeuialimber
account type
19. Click Create to create your new

deposit account -
| Create
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20. To modity an existing payment
method, click Edit

Payment Methods Bank Accounts

E Use the Add Button to add a new account

Click on Reorder to change the priority in which the
accounts process your payroll deposit

Direct Deposit Direct Deposit

EETET = -

02-23-2025 02-25-2025 Use Edit to make a change to your account
620UsD Remaining Pay information

' Click on Delete in the tile to delete the account
Account Number £ B Account Number 2 /
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21. Update the payment method as - 620.00

. N
desired
Details
22. Click Update
What do vou want to call this payment meth... Payment Type
620.00 ‘ Direct Deposit

Payment Amount Amount
Amount UsD 620.00

Bank Details

Select an account .
O New Account @ Existing Account

Bank Account

Account Mumber Account Type

Checking

Routing Number

enter updated account information on this screen and then
hit update below

23. Click Reorder
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24. Change the number next to the name of your account to reorder the payment methods.
25. Click Update to apply

Reorder

Change the order of the payment methods to affect the
order they're processed.

Priority -620.00

Priority Credit Union

you can change the @
processing order of your
direct deposits by using the

recrder button next to add.
then change the order and
hit update to complete.

End of Procedure
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