
ESS – Managing My Paycheck Payment Methods

1. Select Me to display your  
employee functions

2. Click Pay

3. Click the Payment Methods Tile
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4. Review your existing bank  accounts

Note: You can have 1 or more bank  accounts 
saved in Connect

5. Click + Add to enter a new bank  
account
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6. Enter the Account Number

7. Select the Account Type

8. Enter the bank Routing Number

9. Click Save

Note: To identify a Paycard for your 
payment method, the routing number 
should be 073972181 and the  account 
type should be checking. Your account 
number comes from MetaBank when you 
sign up. For  more information about 
Paycard Setup, see the job aid: MetaBank
Dash Paycard.



ESS – Managing My Paycheck Payment Methods
10.  Click Edit to modify an existing

bank account

11. Update Account Number,  
Account Type, Select New
or Existing Account and 
enter the required 
information

12. Click Update
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13. Review your existing payment  

methods

Note: Payment methods are used to  
allocate a percentage of pay or dollar  
amount to 1 or more bank accounts.

Note: The example shows 2 payments  
methods. 620.00 of pay into one 
account and the remaining pay) into a  
second account. Connect will always  
calculate the remaining pay.

Note: Connect will display 100% if all
pay is allocated to a single account.

14.  Click + Add to enter an additional
payment method
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15. Enter the name of the payment  

method

Note: Enter any name for the account 
name as long as it has meaning to 
you and isn’t the same as any other 
active account name you have 
created.

16. The Payment Type is Direct  
Deposit

17. Enter the Payment Amount  
(percentage or dollar amount) to  
be allocated

18. Enter your Account Number, 
Routing Number, and select
Checking or Savings for 
account type

19. Click Create to create your new 
deposit account
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20. To modify an existing  payment 
method, click Edit
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21. Update the payment method as  
desired

22. Click Update

23.  Click Reorder
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24. Change the number next to the name of your account to reorder the payment methods.
25. Click Update to apply

End of Procedure
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