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Note: After you submit your benefit
selections, be sure to check your
Pending Actions

Note: Pending Actions will indicate if
you need to provide any supporting
documents that are required to
finalize your enrollment

3. Click Pending Actions

Catelyn Stark

Review your benefits package and relevant info before you enroll.

Pending Actions Your Benefits

Address your open items to complete See your current, past, and future
enroliment enroliments

People to Cover Primary Care Physicians

Add family and others before you Provide physician details for yourself
enroll and others

Report a Life Event

Record a life event for enrollment
opportunities

Document Records

Upload documents to support your
enroliments
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Pending Actions
Catelyn Stark

Note: In this example, the employee
needs to upload a Birth Certificate for

CMHA Benefits Program
Sia Stark |

Medical

Birth certificate: Sia Stark

BCBSM HDHP 1400/2800 - Double

Pending Actions
Catelyn Stark

4. Click the back arrow to return to
your Benefits page

CMHA Benefits Program

Medical

Birth certificate: Sia Stark

BCBSM HDHP 1400/2800 - Double
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Catelyn Stark

Review your benefits package and relevant info before you enroll.

Make Changes

5. Click Document Records

Pending Actions Your Benefits . Reporta Life Event

= A
Address your open items to complete See your current, past, and future Record a life event for enroliment
enrollment enrollments opportunities

@ People to Cover @ Primary Care Physicians Document Records

Add family and others before you Provide physician details for yourself Upload documents to support your
enroll and others enroliments
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Document Records

Catelyn Stark

Document Records

6 Click Add Search by type, name, or numt < Show Filters Exclude Payroll X Expired X

Sort By Last Updated - Descendi v

»r‘©

Nothing matches your search. Try again.
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7. Enter all the necessary document
details

8. Drag or upload the required
attachment

9. C(Click Submit

Add Document
Catelyn Stark

Document Details

ESS - Reviewing Pending Actions & Uploading Documents

*Document Type

Category
Benefits

*Name

Sia Stark

Number

From Date

11/19/2020

To Date

11/19/2020

Issuing Country

United States

Attachments

Birth certification or certifii v

e

Stark Birth Certificate.jpg (97.22 KB)

Drag files here or click to add attachment v

Country
United States

Issuing Location
Michigan

Issued On

4/13/2015 e

Issuing Authority

Issuing Comments
te

Context Value
te

By Catelyn Stark on 11/19/2020 X
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Document Records

Catelyn Stark

Note: The uploaded document is

displayed Document Records

Search by type, name, or numt Show Filters Exclude Payroll X Expired X

Sort By Last Updated - Descendi v

10. Click the back arrow to return to DocumentType Name 6
. Birth certification or certificate of live birth Sia Stark
the BenefltS page Category Last Updated Date
Benefits 11/19/2020
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Catelyn Stark

Review your benefits package and relevant info before you enroll.

11. Click Pending Actions

Pending Actions Your Benefits » Report a Life Event
ecord a life event fo
opportunities

ess your open items to complete See your current, past, and future
enroliment enroliments

Note: The action will remain pending

until Benefits receives the C MHA Ben efitS P rogram

documentation and marks the action
as complete

Medical

Birth certificate: Sia Stark

BCBSM HDHP 1400/2800 - Double

End of Procedure




